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How to Add an image to an Exam question in Blackboard 

At times you may want to add an image to a test question. Commonly it is done with Multiple 

Choice Questions. You can add images to either the question or the answer or both. 

How to add an image to a multiple-choice question 

1. Log into the course which has the test. 

2. Click on Course Tools in the left pane.  

3. Click on Test, Surveys, & Pools 

4. Click on Tests 

5. Hover the mouse over the exam and then click the drop-down arrow and select Edit.  

6. Navigate to the question you wish to 

add the image. 

7. Click the drop-down arrow (contextual 

menu) and select Edit 

8. Click in the Question Text area just 

below the question title. 

9. Click on the Insert/Edit Image 

Icon located on the third row of the 

toolbars. The Insert/Edit Image dialog 

box should open.  

10. Click on Browse My Computer, then 

navigate to the location of the image 

and select the image.  

11. Type a description of the image in the 

Image Description field. It is 

important for accessibility 

reasons. 

12. Click the insert button. Your image 

should be in the Question Text box. 

13. Click the Submit button when done.  

How to add images to the answers a multiple-choice question 

You will notice that there is not an Insert/Edit Image button in the answer box. You can choose a 

file to include in the answer, but the problem is that you are not able to add a description or Alt 

text for accessibility purposes. In this case, the best way is to add the images into the question 

text box, then cut and paste them into the Answer boxes. Use Ctrl + X for cut and Ctrl + V for 

paste. 

Warning 

Google Chrome was used to create these instructions. If you are using a different browser, the 

instructions may differ. Please do not use Internet Explorer for Blackboard. 


